
ABC’s of Couponing

10 Simple Steps to Couponing

Gather the necessary items to begin the 1. 
project. 

Purchase the Sunday newspaper. 2. 

Cut out all the coupons in the newspaper 3. 
inserts and advertisements of products you use 
regularly or are interested in trying. 

Sort the coupons by store such as grocery 4. 
stores, department stores, drug stores, and 
restaurants. 

Sort the manufacturer coupons by similar 5. 
items and place them in envelopes, card 
holders, or the coupon file and label the files 
with the product category. 

Choose one grocery store you most often shop 6. 
in. Check out the store’s specials circular, 
any store markdowns, any items that are Buy 
One Get One free (BOGO), and manager’s 
specials.

Make a shopping list and highlight the items 7. 
on your list that have coupons or are on sale. 

Take your list and coupons to your grocery 8. 
store, go shopping.

At the checkout give the clerk your applicable 9. 
coupons and if you have a store discount card 
or key tag, be sure the clerk scans it as well.  

Check your grocery list for the correct 10. 
discount application for the coupons and note 
your savings. 

What iS Couponing? 
Couponing is a noun meaning the redemption and or 

distribution of coupons.  The term first became popular in 

1954. Today the term commonly refers to the act of using 

coupons for free or reduced price manufactured items. 

gEtting oRganiZED

There are four basic systems for organizing 
coupons. You can choose the system that best 
meets your organizational needs.

Envelopes• 

Expanding File or Wallet• 

Index File Box• 

Coupon Binder• 

REaDing thE SMaLL pRint

Coupons can be tricky and cause confusion 
because of restrictions or limitations, so always 
read the small print!

Check the Expiration Date• 

Understand Coupon Limitations (number • 
of items, purchase amount, restrictions on 
sale items)

tips             
Check your pantry to see what you already • 

have. Don’t spend money on things you 

don’t need.

Only use coupons on items you would • 

normally buy.

If a coupon is due to expire and you will not • 

be using it, leave the coupon by the item in 

the store for someone else to use.

Combine coupons with extra rebates for • 

additional savings.
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Couponing RESouRCES

Newspaper
Purchase the newspaper every Sunday at your nearest 
convenience store or have it delivered to your home. 
Ask a friend of family member who gets the newspaper, 
but doesn’t coupon.

Direct Mail
Companies such as Valpak (www.Valpak.com), will 
mail coupons for free to your home. Other direct mail 
companies include Costco, BJ’s, and Sam’s Club.  

Websites and Online
Manufacturing companies such Johnson & Johnson 
or company websites, such as Target provide online 
coupons.

Magazines
You can find them in other places such as grocery 
stores, gas stations, drug stores, of community coffee 
shops. Popular monthly magazines provide a variety 
of manufacturer coupons.

Store Circulars
Store savings circulars can be found at the entrance 
of the store and are also in the Sunday newspaper, 
which can include manager’s specials, markdowns, 
daily and weekly specials.

Store Kiosk
Customers swipe their store cards and receive a print 
out of coupons and specials. 

RECoRD KEEping
Keeping your receipts and entering them
into a spreadsheet is a great way to track 
your spending and savings. 

Get in the habit of checking your receipt as soon • 
as the cashier hands it to you. 
Make sure that all the coupons are accounted for.• 
If you don’t understand how the items or the • 
coupons are represented in the receipt talk to 
customer service.

WEEKLY Coupon MaintEnanCE
There are three options for filing coupons 
efficiently to save time and purging expired 
coupons.

By Termination Date• 

By Product• 

Sort Alphabetically• 

tips             
Check the back of the register receipt for • 

additional coupons. 

While shopping take advantage of • 

“Blinkies” located near the items.

Send your expired coupons to military • 

families overseas. Go to www.ocpnet.org 

for more information 

RESouRCES:

www.coupons.com
Online digital coupon programs, including 
online printable, Save to Card and mobile 
promotions

www.couponing 101.com
Free online resource with a variety of 
money-saving strategies.

www.couponladyonline.com
Shawna, the coupon lady, shares her 
couponing and savings strategies.

www.thekrazycouponlady.com
Information on the basics of couponing.

moneysavingmom.com
Blog dedicated to helping you find great 
deals, stretch your hard-earned dollars.

www.southernsavers.com
Find couponing resources, ultimate 
coupon database, and deal of the week
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